COOPERATIVE WORK EXPERIENCE STUDENT AGREEMENT

Cooperative Work Experience, both General and Career, is a unique opportunity for you as a student to earn academic credit for what you learn in a job.  Co-op is a job and a class, and as such carries the responsibilities of both.

Your responsibilities as a Co-op student/employee are to:

1. Become properly registered in Co-op. (Instructions for enrollment are on the Student Information Sheet in your Co-op packet.)

Co-op is a contract between you, your faculty advisor, and your employer.  Until the contract (your Learning Objectives form) is signed and you register for Co-op, you may not count work hours toward the total credit to be received for the class.  There is a ten workday grace period for paid Co-op students to complete enrollment and begin counting work hours.  Any hours worked more than ten days prior to completing enrollment will not be counted.

Note:  this ten day grace period does NOT apply to unpaid Co-op students who may NOT begin to work until properly registered.  Unpaid students are required to show their employer proof of enrollment before work begins.

2.  You must turn in your timesheet to the Co-op office not more than two weeks after the end of the Co-op semester, regardless of the number of hours worked.  If you do not work enough hours to earn one-half unit of credit, you will be issued a grade of “NS” (No Show) which will not affect your standing academically or with the Financial Aid Office.  If you do not turn in a timesheet by this deadline (even if you do have enough hours for one-half unit of credit), you will be issued a grade of “Incomplete F” (I/F), which means you will eventually receive a grade of “F” for the units you enrolled in.  Please refer to the grade definitions in the Butte College catalog for more information and conditions.

3.  You must meet with your Co-op advisor during the semester to discuss the outcome of his/her site visit and your employer’s evaluation of your job performance.  You should touch base with your advisor after the middle of the semester to arrange this meeting.

4.  Conduct yourself in a manner that best represents the College and the employer for whom you are working.  This means that you will follow your employer’s instructions and rules of employment, be on the job as required, and give your employer advance notice when absence form the job cannot be avoided.

STUDENT RIGHTS

As a Co-op student, and as a general rule in any employment situation, you are protected under The Civil Rights Acts against discrimination in hiring and employment practices.  Specifically you are protected from discrimination on the basis of race, creed, color, national origin, sex, handicap, Vietnam veteran status, and in some cases, age.

If you feel you are being discriminated against, you should contact Ken Speed, Coordinator for Job Placement and Cooperative Education at (530) 895-2334.

I have read the preceeding information and agree to meet all of the responsibilities outlined above.

_______________________________



______________________

           Print Your Full Name





Butte I.D. #

_______________________________



______________________

         Sign Your Name





               Date

